Talking about your Business

Basic Info 
· I work for ___________________ . / I am the owner of ___________________ .

· We supply ____________ (what) to ________________ (whom) , in _____________________ (where) 

· Our main office / HQ is in ________________ and we have plants in ________________ , ________________ , and ________________ . 

· We have around ________ employees. / We employee around ____________ people.

History 
· Our company was set up / established in ________ and ____________ started __________ (when). 

· (About) _____ % of our business is owned by _______________ and _____% by the public. 

· Our first plant / factory was built in ______________________ in  ________. 

Jobs 
· I am the/a  ______________

· I work as a _________________  in the ____________________ department, __________ division / section. 

· My job is to ____________________________________________________________ . 

· Our company has ______ divisions/departments: ___________________ , _________________, ___________________ , ____________________ , ___________________ , ___________________, and _______________________ . 
English at Work
· Most of our workers do / do not use English at work. 

· I/we/they have to use English when  _______________________________________________________________________ . 

· I want to learn more English so I can _______________________________________________________________________ .

Make sentences about your company, using the words in the box

